University Hospital Southampton NHS|

NHS Foundation Trust
Post Title: Staff Nurse
Division: Division B - Wards and departments across Emergency Medicine, Acute
Medicine for Older People and Specialist Medicine
Band: Band 5 Experienced
Hours Per Week: Full Time/Part Time — minimum 15 hours
Accountable to: Senior Ward Sister/Charge Nurse
Main Purpose: e To lead a small team of nurses in providing a high standard of

individualised nursing care in accordance with agreed policies.

e To be responsible for the assessment of patients’ needs and the
development, implementation and evaluation of planned
investigations and programmes of care.

Key Working Matron’s, Clinical Coordination/Bed Management Teams, Bleep Holders
Relationships:

General Duties: Professional Practice

1. To lead a small team of nursing staff, ensuring high standards of care
are developed and maintained within that team.

2. To provide supervision (direct and indirect) to members of the team,
identifying and supporting their learning needs.

3. To give and receive regular reports on the progress of patients,
immediately acting on any changes in the patients’ condition, and
reporting them to the relevant health care professional.

4. To work with medical staff and other members of the health care
team to ensure that treatments are carried out within agreed policies.

5. To maintain accurate records of observation, treatment and
patient/family care.

6. To receive patients and their relatives in a calm, courteous and
reassuring manner, participate in providing information and support.

7. To ensure the safe custody of patients’ belongings and valuables
according to Trust policy.

8. To participate in the checking and administration of prescribed drugs
(including controlled drugs) and other substances in accordance with
Trust policy.

9. To participate in the checking and administration of intravenous drugs
having demonstrated relevant knowledge and competence, and been
authorised by Sister/Charge Nurse or Matron.

10. To carry out Trust policy on the safe storage and administration of
prescribed drugs and other substances.

11. To co-ordinate the arrangements for the discharge of patients and
their continuing care in liaison with the multi-disciplinary team.
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12. To ensure that all equipment is in good working order and ready for
immediate use. Report any defective equipment or provision of
supplies to the appropriate department.

13. To inform relevant parties of any untoward events or problems
affecting patients or staff, and to begin preliminary action as
appropriate.

14. To be aware of resources and cost-effective measures in planning
care and managing the workload of the team.

15. To support the Fire Group Leader, ensuring that all staff are aware of:
Position of fire fighting equipment. Standard fire procedure.

16. To uphold confidentiality due to patients and relatives at all times and
in all situations according to Trust policy.

17. To adhere to policies and procedures, and be familiar with the
location of current files.

18. To ensure compliance with Infection Control standards, in line with
Trust policy.

19. To take on a specific area of interest / project / audit / link role, and
develop as a resource for this.

20.
Personnel and Professional Development

1. To wear the correct uniform and to present oneself in a professional
manner at all times.

2. To lead the promotion of good working relationships within the team
and ensure good communication between team members and other
ward/unit/hospital staff.

3. To organise and attend meetings on matters related to the ward/unit,
feeding back information to appropriate parties, and acting on
information.

4. To keep up-to-date with clinical developments, and participate in
innovation and change concerned with improving the standards of
care for patients.

5. To participate in formal/informal teaching of staff. Act as clinical
supervisor and assessor for student nurses and staff undertaking
Vocational qualifications.

6. To undertake the role of ward co-ordinator as required.

7. To participate in the Care Group quality monitoring programme,
auditing standards of care and implementing changes agreed with the
Sister/Charge Nurse.

8. To be aware of and cascade information from care group briefing
sessions and the annual business plan objectives.

9. To agree a personal development plan with the Sister/Charge Nurse
to ensure identified personal development needs are met.
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IMPORTANT ADDITIONAL INFORMATION RELATING TO YOUR EMPLOYMENT

Duty of Care

You are responsible for ensuring that the patient, family and carers are at the
centre of everything you do.

Be open, honest and willing to acknowledge when something has gone
wrong. Make timely apologies and take action to report incidents, including
near misses; to ensure that as an organisation we learn.

You should continuously seek to reduce harm by speaking up to managers
and leaders if you believe that a lack of skills, knowledge or resources place
patients at a risk of harm or if your concerns are not being listened to.
Managers and leaders must listen to others when they raise concerns and
take action.

Wholeheartedly commit to learning about safety, continually striving to
improve excellent care. Develop your own ability to detect and correct
defects.

NHS Standards of
Business Conduct and
Professional
registration

All employees must abide by the guidance set out in the NHS Code of
Conduct and Standard Business Conduct for NHS Staff (HSG 93/5), as
amended or replaced from time to time. Managers must also comply with the
NHS Code of Conduct for Managers.

All clinical professionally regulated staff must abide by the codes of conduct
issued by their respective regulatory bodies (e.g. NMC, GMC, HPC) and
ensure that they maintain updated registration as required by the role.

Living our values every
day

All staff are expected to strive to make the Trust values ‘what we do’ — to
inspire, develop and support every one of us to live our values; every patient,
every colleague, every day.
Each post holder is expected to ensure they live the values of:

1. Patients First

2. Always Improving

3. Working Together
These values are about us all helping each other to deliver great patient
experience more consistently — involving people who use our services, their

families, carers, staff and partners in continuing to improve the experience
people have using and delivering our services

Health and Safety:

Staff are reminded of their responsibility to take care of their own personal
safety and others whilst at work. In addition, no person shall interfere with, or
misuse anything provided in the interests of health, safety and welfare

Infection Prevention
and Decontamination of
Equipment:

All staff are reminded of their responsibility to adhere to Trust and
Departmental Infection Prevention Policies, including policies for the cleaning
and decontamination of equipment, in order to protect their own health and
that of other employees, visitors and patients.

Child
Protection/Safeguarding

All staff providing services to patients and children are reminded of their
responsibility to adhere to Trust and Departmental Child Protection and
Safeguarding policies including employment checks.

Confidentiality

All employees of Southampton University Trust are reminded of the need to
treat all information, particularly clinical and management information, as
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confidential.

Any employee who wilfully disregards Trust and Departmental policies
may be liable to serious disciplinary action including dismissal.

This job description will be reviewed yearly as part of the annual appraisal, to
ensure that it reflects the responsibilities of the post. No changes will be
made without full consultation with the postholder.

Last Updated

23 June 2022
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